MISSOURI PUBLIC ENTITY PROGRAM APPLICATION
EMPLOYMENT PRACTICES LIABILITY

COVERAGE AND LIMITS

Named Insured:

Retroactive Date Has there been continuous Claims Made coverage
This is a Claims Made Form back to the requested Retroactive Date?
[] Yes [] No
Limits of Each Wrongful Act | Total Limit Each Wrongful Act Deductible
Liability: Limit $ $
$

EMPLOYMENT — RELATED

Total number of employees

Full-time Part-time Volunteers
Number of employees who have been terminated in the last In prior year
year
Number of employees who have left voluntarily in the last year In prior year
Did your previous policy provide employment-related practices coverage?..........ooovvviiiiieiiieeine e [JYes [] No
If yes, complete the following:
Carrier: Limit: Deductible:
Does your organization have a Human Resources Department? .......... veriveie. ] Yes[] No
If yes, does an employee from Human Resource review all terminations before bemg made’> veeee. L] Yes[] No
Is a written Personnel Policies and Procedures manual and/or Employee handbook dlstnbuted to aII personnel? ......

] Yes[] No
Have employees signed for the ManUAaIS? ... e e e e ] Yes[] No
Has the manual/handbook been reviewed by legal CoOUNSEl? ....... ... e ] Yes[] No

If yes, how often:
Does your organization have written policies/procedures for:
[ [T a1 aTe VAT a1 (=T A VA=Y o [P
T 1= LY AN 0 V113 7= L1 S
Performance appraiSAl/TEVIEW ..........ce it et e e e e e e e e et e e et e e e e
Discipline ..

[] Yes[] No
[ ] Yes[] No
[] Yes[] No
e e ettt e e e e nneeneaesaenee e neens L] YES[] NO
D|scharge/Term|nat|on/SuspenS|on e ettt et e e . L] Yes[] No
Accommodating the diSADIEM .............cc.owii it eee e e e et e e ] Yes[] No
Reporting, investigating, and resolving employee complaints (grievance procedures) ................. ] Yes[] No
SEXUAL NAIASSIMENT ... .. it it e e e e e e et e e e ] Yes[] No
DISCIIMINALION ....eeuut et e e e e e e e e et oo e et et e e e e e ] Yes[] No
Is there a written policy prohibiting diSCrimination? ....... ... e e ] Yes[] No
Is there a written policy prohibiting sexual and any other harassment in the workplace?......................... ] Yes[] No
Does every employment position have a written job description? ..ot e [] Yes[] No
Do all prospective employees complete a uniform application prior to hire? . . . Yes[] No
Are written performance evaluations completed for and communicated with emponees at Ieast annually’) ] Yes[] No

43 81 PL 07 04 Page 1 of 2




Employment Claims or Allegations
During the past three years, have there been any employment-related claim, or notice of circumstances which could give
rise to an employment-related ClAIM?P..............cooit i e e e e e e et e e e ] Yes[] No

If yes, please provide further details:

Was this reported t0 @n INSUIEI? ..............oieie et eee e et e e e e e e e e et e e e ] Yes[] No

Has there been during the past five years, or is there now pending, any complaint against the insured with the
Equal Employment Opportunity commission or other similar state or local agency? ............ccccovveiveennns ] Yes[] No

If yes, complete the following:

Date Claimant Name Nature of claim Defense Damages or Current status
expenses paid settlement sought
Insured: Date: Agent: Date:
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